Rowan-Salisbury Schools 
Volunteer Process Chart



Tier I


Specialist reviews form


Specialist seeks any missing information


Tier II


Registration form is completed and sent to specialist before or during training


If all is approved, specialist sends approval email to principal and school volunteer contacts


Potential volunteer completes background check


Registration form is completed and sent to specialist


Specialist reviews background screening for approval


Specialist reviews form


CIS


Specialist seeks any missing information


Potential volunteer completes background check before or after training


Specialist reviews background screening for approval


If all is approved, specialist sends approval email to principal and school volunteer contacts


Potential volunteer attends training


Potential volunteer attends training


Potential volunteer completes registration form at training


Send email to student support specialist at school to get principal's signature


CIS requests the background approval


Potential volunteer completes background screening before or after training


Once all paperwork is approved, (principal signature and background screening) the information is sent to student support specialist


Student support specialist contacts new volunteer to set up their schedule


